
Student Name (Printed):__________________ 
    

Student ID Number:__________________ 

Revision Date: 02/04/2013 

 

Student Driver 
Fleet Vehicle Check-Out Form 

 

All student drivers must provide a valid driver’s license upon vehicle check-out.  Please check the box 
that applies to you as a student driver and provide the documents identified.  If more than one applies, 
separate forms must be provided to fleet. 

   

     Student Member of Affiliated University Organization 
If the student organization has been approved by the university to utilize fleet vehicles, and the 
student is not an employee or an approved volunteer, the student must provide a valid driver’s 
license and proof of insurance.  Additionally, the student must have their advisor sign below to 
show use of the vehicle is approved. 
 

 Proof of Insurance 
 Valid Driver’s License 

 
Organization Advisor Signature _____________________     Date _______________  
 Index Code: ________________ 

 

     Student Employee 
In this instance the student is also an employee and is driving the fleet vehicle for business 
related to their university employment.  The supervisor must sign below to provide proof of 
employment and confirmation that the vehicle will be used for business related to the student’s 
employment. A valid driver’s license must also be on file to release the vehicle. 
 

 Valid Driver’s License 
 

Supervisor Signature ______________________     Date ______________________  
Index Code: ________________ 

 

     Approved Student Volunteer  
This situation is for student drivers that are designated by the university to drive for 
competitions, university outreach events, and conferences attended with an advisor.  These 
situations would all be cases where a state employee would normally be assigned the task of 
driving; however a state employee is not available.  Student driver volunteers have to be 
approved by Environmental Health and Safety or Student Activities and Leadership.   
 

 Volunteer Form 
 Valid Driver’s License 

 

Index Code: ________________ 
 

Note: The referenced documents must be copied and placed on file for a minimum of three years. 
 

I understand that if I am not a university employee or approved volunteer, as represented and proven 
with documentation that my personal insurance will provide primary coverage and the state PEPL fund 
will be secondary.  I also understand that I am responsible for the vehicle and no one else should be 
allowed to drive the vehicle unless they have also completed this form.  I must follow all traffic 
regulations while driving the vehicle. 
 
      Student Signature ________________________     Date ______________________ 


